THE UNIVERSITY OF BURDWAN
Rajbati , Burdwan

No.: RC/Regn. & Mign/Cir/25-26/276(100) Date: 07.11.2025

From: The Registrar

The University of Burdwan

To: All the Principals / TICs
of the Degree Colleges affiliated to The University of Burdwan

Sub: Registration cum Enrollment of the students admitted to the 1st Semester of UG(3-Year Degree & 4-
Year Honours Programme) & 1% Year Professional courses (5-Year LLB/DVA/B.P.Ed) for the session
2025-2026

Sir / Madam,

You are already aware that Registration of students admitted to the 1st Semester of UG (3-Year Degree & 4-Year
Honours Programmes) & 1* Year Professional courses (5-Year LLB/DVA/B.P.Ed) for the session 2025-2026 will be
done through online mode. In this context | would like to intimate you the following:

For online Registration cum Enrolment please follow the given guideline.

A system generated confirmation regarding login id & password will be communicated at the valid registered email id
& mobile number, with the help of which (i.e., login id & password) the respective student shall login and complete
the registration process through the link(s).

A. Online Student Registration link:
https://www.digialm.com:443//EForms/configuredHtml/1254/86290/Registration.himl

B. Online Student Login Link:
https://www.digialm.com:443//EForms/configuredHtml/1254/86290/login.html

C. Online College Login Link for Fresh — enrolment of Semester 1 students (with old registration number of 2024-
2025/ 2023-2024/2022-2023) : hitps://g01.tcsion.com/SMBPortal/Login

After successful submission of Registration cum Enrolment Form by the applicant, the respective College Authority will

edit/check/verify/approve the same from 07. 11.2025 to 30. 11.2025.

Online Registration cum Enrolment process will start on and from 07.11.2025 and end on 30.11.2025
For any further query / information college may contact send email to
registration@buruniv.ac.in/registrationmigration@buruniv.ac.in .

The students who passed (10+2) or equivalent Examination in the year 2025/2024/2023/2022 from any
recognized Board/Council/University, which is not mentioned in the list of Board/Council/University duly

approved by the compliant Authority, BU, must take a prior permission from the Registrar, The University

of Burdwan and a scanned copy of that permission letter must be uploaded during submission of the online

Registration cum Enrolment Form.
All students must mention ‘ABC ID’ in the Registration cum Enrolment form (mandatory).
AADHAAR NO. be mentioned against “STUDENT UNIQUE NUMBER” field (mandatory)



https://www.digialm.com/EForms/configuredHtml/1254/86290/Registration.html
https://www.digialm.com/EForms/configuredHtml/1254/86290/login.html
https://g01.tcsion.com/SMBPortal/Login
mailto:registration@buruniv.ac.in
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Migration Certificate is applicable for the candidates passed from other Board /Council/ University. These certificates
are to be retained by the respective colleges for future use, if necessary. There is no separate need for the same to be
sent to the University.

No extra fees should be deposited for future adjustment.

11. Fee Structure:

Registration Fee: Rs. 120/-

Enrolment Fee: Rs. 100/- (for UG 3-year Degree & 4-year Honours Programmes)
Sports Fee: Rs. 130/- (one time)

Inward Migration Fee: Rs. 100/- (wherever applicable)

Respective college Authority will deduct Rs. 12/- (Twelve) only per student from Registration fee (collected from the
student) towards honorarium to be paid to the non teaching staff of their respective College, who are actually
performing the works of online Registration cum Enrolment Forms. Thereafter, the College will deposit the rest
amount of the collected fees through e-collect of the University of Burdwan mentioned with the State Bank of India
using the menu ‘Fees Collection’ and subsequently submit a statement (in duplicate) mentioning student wise
breakup of fees along with course wise students’ details to the Registration & Migration Section, Registrar
Department, Golden Jubilee Building, B.U .

Thanking You
Sd/-
Registrar(Officiating)

No.: RC/Regn. & Mign/Cir/25-26/276(100) Date: 07.11.2025
Copy forwarded to:

The Controller of examinations, BU

The Inspector of Colleges, BU

The Finance Officer, BU

The Joint Controller of Examinations, BU

The Joint Registrar, BU

The Secretary, Council for U.G. Studies in Arts, Science etc., BU

The System Manager, BU (requesting to upload on the University website)
The Sr. Secretary, Council of UG Studies in Arts, Science etc.

The Dy. Controller of Examinations, BU

. The Assistant Registrar _ 11 /111, BU

. The Assistant Controller of Examination _ 1/ 11, BU
. All the Principals / TICs of affiliated Colleges, BU

. Sr. Supdt (Permission Section), BU

. Jr. Supdt (Regn and Migration Section), BU

. Jr. Supdt (Registrars Secretariat), BU

. Cash Section, Finance Deptt., BU

. Sales & InformationUnit, BU

Sad/-
Registrar (Officiating)
The University of Burdwan
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THE UNIVERSITY OF BURDWAN

USER MANUAL FOR COLLEGES REGISTRATION CUM ENROLLMENT
A. Introduction

In order to enable colleges affiliated under The University of Burdwan to approve and
change the submitted registration cum enrollment form which are filled-up by their
students through online portal. TCS iON e-forms solution will provided the required
platform to perform the said activities. As per the University instructions, student will
be fill-up their registration cum enrollment form through online portal and college will
validate the student’s data and will approve the same. Colleges may send back the
filled-up student’s form by using “ask for correction” option or may reject the
application form as per their decision. This manual has been prepared to understand
the new registration form and its usage.

B. Steps for Online Registration Process

Step-1.  Before starting the process, please clear the browser cache file by using
“Ctri+Shift+Del”.

Step-2. Click on U.G. Student’s Registration Application College Form link
(https://g21.tcsion.com/SMBPortal/Login).

Step-3.  Click on the Online Student Registration Link

i. The login option will be displayed. Input your college login id and
password shared by the university and click on Login.

Welcome

Forgot Username?

Forgot Password?

. Keep Me Signed In o

Login

Figure 1: Login Page

Step-4.  After successfully login the following page will be displayed.

Figure 2: Home Page
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Step-5. If the e-Forms - icon is not visible, then after login you need to click on

button on bottom left corner of the home page as shown below and then the e-
Forms application will be available.

lick on the below W icon % ‘

| and the application list
ill be displayed as shown in
he right. Click the e-Forms
application to open student
registration form.

108 | Solutony

ou need to right click on e-
Forms button and then click
on Add to Quick launcher for
permanently adding it at top

panel.

=

Ferfopt SHyeien

Figure 3: Eform options

Step-6. In order to make the e -Forms application displayed on the top panel always, right
click the e-forms application and then click on Add to Quick Launcher option.

R K @ ventyirsyo
> Experience the New Enterprise Portal @ [ =)

€ C % g01l.tcsioncom/SMBPortal/home

Privacy Notice  Cookie Policy

he University of Burdwan.

TCS iON EForms
Help

i -Forms
E-Forms
Select Labels Language Upload Icon
Home >> E-Forms
1951031804211
D’crrrs isa ngmy (on(g rabe and flexble product based soluton with consi s!e’\:lv enriched features in accordance with cont o Sherdins and requirements Our interface cr\he administrator pmwces'eal ures to manage and process application data with s auditing
support for customers who do not wish to opt for electronic interface to capture application data is supported using spreadsheets The administrator can also configure his application according to his
1-College Information Exam Enroliment NEP Re-Enroliment NEP Registration NEP Sem Wise NEP Semester 1 NEP Semester 2 NEP Semester 3 NEP Semester 4
Data Form Form Form Review/Scrutiny Exam Form Exam Form Exam Form Exam Form
Form
Scrutiny Users Login Sem Wise Semester - 1 Semester -2 Semester -3 Semester -4 Semester -5 Semester - 6 Backiog Semester -6
Form Form Form Form Form Form Exam Form Examination Form
Form

Step-7.
Access e-forms Application

Figure 4: Registration form

Step-8. Click on “NEP Registration Form" to initiate the student registration process.
Step-9. The student registration form options will be displayed as per the below image.

Step-10. Click on Search button to view the student’s application data.
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@ Webtop Login X | @ Webtop Login X | @ Candidate Login X @ Welcome: Hua Wo

c

2-Student Registration

11

configurable and fiexi

# qahf-g01.tcsion.com/SMBPortal/home

Burdwan. [F Priv Cookie Policy * EEETEY [N

Live Chat

E-Forms

» 2-studsnt Regletration

nd requirements Our nterface for the administrator provides festures to manage and process application data with its audiing Also ofi-ine support for customers who do niot wish to opt
ng to his needs

& 10 capture appiic

Search Setiings

l About Search Form

L

Step-11.

85 ErormsApplicantD...xlsx A B EFormsApplicantD...xlsx A s}

Copyright © 2021 Tas Cansubancy Sevices | Terms of Use | Privacy Policy | Version 14.03.01

W < e

tdas18226@gmail.com

Canceled

B g ER O % @R A g

Figure 5: Search the students’ data

Select the below filters to view the student’s data in listed format:
a. Select Form fill-up start as “from date” and current date as “to date”.
b. Choose “Select from label” drop down as “Application status”

c. Select drop down value in “Select value” filters as “Submitted” to view only
submitted student data. Other options also available, college can use as per
their requirement. And click on the search button.

e Cookie Policy

tCsioN | EFoms

Search

Home >> E-Forms 3> NEP Registration Form >> Search

YOUR SELECTION  NEP Registration Form

Create fitter criteria My saved basic fiters | Select Filler ¥ |% | Show Advanced Filter
* From Date: | 02012024 o * ToDate: | 020152024 o Application SeqNor | Sistus | Croose =
Select from Label - [Appicaton Sisns V) Operstor [Eaua V| * Salect Vaie - | Suomitied |
Applicant Name : [ EmaiD: | |

Your Search Resuit

[ Action

O  2RBRAxE 5 16/Feb/2024 i BURDWAN RAJ COLLEGE 104

l

Showing 1-10f 1 entries

Step-12.

LCs iON

Select Labels Language

»
Go To Page Numoer1 | &

[ Delete | [ PermanentDelete Request | [ SendPassword | [ ResetPassword | [ UnlockAccount | [ UnlockAl | [ Print | [ DeleteAll [ BulkPassword Send

Figure 6: Select the filters

Please select application sequence number to display student data.
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Step-13.

Step-14.

Step-15.

LCs iON

College need to select the appropriate allocation category of the selected student.
Verification of the student’s filled-up date and perform the following activities as per
the needs:

a. If the student data is found correct, then college is needed to click on
“Check Availability” button to verify the seat available in the particular
category and course or subject. Next college will need to provide their
remarks in the box and click on “College Approval Button”.

m g ER O 5 &R A 9

Figure 8: College Approval

b. If found any discrepancies in the student’s date college can send back the
same to the students’ again by using “College Ask For correction” button
along with the proper comment in the text box given.

c. College also can use “College Rejected” button as the student’s is not
belongs to the colleges or any other valid reason.

Note: If any correction is required from the student(s) end then college can select
“College ask for correction” button. Then one edit option will be automatically open
in student’s portal and student can make the necessary correction and will re-
submit his/her registration form. College will need to follow the same process to
approve the student’s data post re-submitted by the student(s).

Final option is the University approval, & this will be initiated post college approval of
the students’ registration form. Post University approval of the registration process will
be completed for any student(s).

If university select “University, ask for correction™ option, then college(s) needs to
modify, re-verify and re-approve the same. The same data will require to be re-
verified by the University to complete the process. Students and colleges unable to
edit registration page all field like college name, student name, DOB, Gender,
Caste, email id, mobile number, Differently able, nationality, Degree and Stream.
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Step-16.

Edit the student’s data of registered candidate(s):

a.

Students and colleges unable to edit registration page field (email id, mobile
number). Rest of student data college can edit through edit option but After
approved student data by colleges, then college and students will not able to
edit any data for those particular students.

Student search option is same to view the student data in the list view.

Please click on the edit/check logs/delete button as per the below image:

View student Detzils
Student name Momer name Fattwr Name

LCs iON

Figure 9: Edit Option for college(s)

THANK YOU
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THE UNIVERSITY OF BURDWAN

USER MANUAL FOR COLLEGES REGISTRATION CUM ENROLLMENT FOR RE-ENROLLED
A. Introduction

Re-enrolled form has prepared for those students who have already registered under
the University of Burdwan but need to re-enrolled (will take fresh admission but
registration number will be same) their admission under the same courses/colleges
or in different college/stream/subjects. To execute this activity, colleges need to
submit the re-enrollment form on behalf of the students.

B. Steps for Online Registration Process

Step-1.  Before starting the process please clear the browser cache file by using
“Ctrl+Shift+Del”.

Step-2.  User can find the URL from the welbsite of The University of Burdwan
(hitps://g01.tcsion.com/SMBPortal/Login.).

Step-3.  Click on the Online Student Registration Link

Welcome

Forgot Username?

ord?

. Keep Me Signed In o

Login

Figure 1: Login Page

Step-4. The login option will be displayed. Input your college login id and password shared
by the university and click on Login.

Step-5.  After successfully login the following page will be displayed.

Figure 2: Home Page

o g

Step-6. If the e-Forms -" icon is not visible, then after login you need to click on w
button on bottom left corner of the home page as shown below and then the e-
Forms application will be available.
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' Click on the below W icon
and the application list
ill be displayed as shown in
he right. Click the e-Forms
application to open student
registration form.

ou need to right click on e-
Forms button and then click
on Add to Quick launcher for
permanently adding it at top
panel.

S

Forfach Sohvsien

Figure 3: Eform options

Step-7. In order to make the e -Forms application displayed on the top panel always, right
click the e-forms application and then click on Add to Quick Launcher option.

Step-8. Access e-forms Application

BiNeun

Froavm 5 4 SgA% (orfgs Sue ww Yo tin Fiaded hanad AP B Lenatest, et Baliwe & 55T WP LaTeny
B e L L

Figure 4: Registration form

Step-9.  Click on “Re-Enrollment Form” to initiate the student re-enrolilment process.

Step-10. The student registration form options will be displayed as per the below image.

Step-11. Click on Create “ button to submit the student’s re-enrollment data.
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Figure 5: create the students’ data

@ Login x | (9 Login X @ Welcome: Jeannie X o+ v = e

&« C @ qahf-g0i.tcsion.com/SMBPortal/home 9 Q =2 %+ » 0O 2

) Webtop Login - (') devhf (Y) QAHF @ Corix & Ultimatix @ Corexnew

Re-Enrollment Form
Select Labels Language

Home > EFoms >> Re-Enrollment Form

1951031804211
EForms is 3 highly configurable and fiexibie product based solution with consistently enriched fStURSE in 2ccordante with COMEMPOTary SCENSNoS nd requirements Our interface for the SAMINIStrator Prowides fEStUrES D MENagS and process Sppication 43ta with ts auditing Also ofi-ina Suppart for customers wha
do not wish ta opt for slectronic interface to capture application data is supported using spreadshests The administrator can also configure his appication sccording fo his nesds

¥

Settings

Copyright © 2022 Tata Consultancy Services | Tenms of Use | Privacy Pokcy | Version 14.04.01 TATA CONSULTANCY SERVICES

W < = > of

ENG 00:14

-
M © Type here to search * N 11-10-2022

Step-12.  Select the below re-enroll student’s BU old registration number. Then select view
details button to view students’ data

E-Forms

« Please clear cache before fill-up the Form. Steps to clear cache-->(Ctrl+Shift+Delete)

7)) Basic Details : Qualifications

(1) check Eligibity Status U/ Enroiment

Logged in College Details
College Id [N College Name | ———
Search Criteria

Note :
Please enter the Registration No, and click on View Details

Registration No

View Details

Step-13. Need to select present college details to filled- student re-enroliment data.

One student maximus enroll ftwo times in same college as per BU regulation
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Step-14.

Step-15.

104-BURDWAN RAJ COLLEGE
105-CHANDRAPUR COLLEGE
107-DR. GOURMOHAN ROY COLLEGE
110-GUSKARA MAHAVIDYALAYA
111-KALNA COLLEGE
112-KATWA COLLEGE
College Id 104 116-M.U.C WOMEN'S COLLEGE
117-MANKAR COLLEGE
118-MEMARI COLLEGE
Note : 120-SHYAMSUNDAR COLLEGE
Please enter the Registration No, and click on View Det| 415-TARAKESWAR DEGREE COLLEGE
124-DR. BHUPENDRANATH DUTTA SMRITI MAHAVIDYALAYA
125-KANDRA RADHAKANTA KUNDU MAHAVIDYALAYA
128-GALSI MAHAVIDYALAYA
129-JAMALPUR MAHAVIDYALAYA
130-PURBASTHALI COLLEGE
131-SIR RASHBEHARI GHOSH MAHAVIDYALAYA
132-ACHARYA SUKUMAR SEN MAHAVIDYALAYA
133-TEHATTA SADANANDA MAHAVIDYALAYA

Search Criteria

College Details

*College Name | —-Select--—- v

Proceed

subject, Caste category)

| View Details I

College Details

| Proceed
Check Eligibility Status
“Degree @ UG Degree () Professional Course
* Stream m ~
* Core Subject | General v *Caste Category | SC

Version 14.04.01

“Coiege Name | u————— carege o el

_ Next |

After that select proceed button to view other details (Degree, stream, Core

Please select student’s present Degree, stream, core subject for general courses

and if select honors stream then need to select total full marks and total obtain mark

also.

@ Check Eligibility Status @ Basic Details @ Qualifications @ Enrolment

| Personal Details

‘ Note

Student Name AKASH DAS

*Gender  Male v
% 3 7 i Registration No /
Date Of Birth | 28/06/2003 (] Registration Year 202001022000/
*Fathers Name = SWAPAN DAS “Mother's Name = SUNDARI DAS
*Religion = Hindu v

*Differently Abled Yes @ No

‘ Photograph and Signature

" Please verify the Student Name , Course, Registration No / Registration Year and Father/Mother Name positively before submitting the applcation.
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Step-16. After selecting next button Basic details page will be display, and registration
number also display in this page and college need to select data if any blank row
available on address part.

Re-Enroliment Form

« Kindly use Internet Explorer{version 10 to 11) or Mozilla Firefox(48 to 54) or Google Chrome(50 to 60) to fill in the Application Form.
Note : Use the cursor to move between fields instead of using the tab key.
Fill in the details and click on Next to proceed.
Fields marked with * are mandatory.
« Please clear cache before fill-up the Form. Steps to clear cache-->(Ctrl+Shift+Delete)

) Check Eligibility Status

*Matriculation (10th Level) Details

Name of
Board/Council/University
State where the

India v Board/Council/University | West Bengal
situated

Name of Examination = Madhyamik v

Country where the
Board/Council/University situated

Step-17.  After selecting Next button Qualification tab will be available. College needs to
select the appropriate data if any blank mandatory rows available.

Step-18.  Only 2019, 2020, 2021 Higher Secondary Passing Years Students eligible for re-
enroliment.

7)) Basic Details | (£} Qualifications

' Check Eligibility Status . Enrolment

*Enrolment Info

Re-Admission Date Session | 2022-23 N
Admission Challan Number

*Subjects
Core Subject NA Core Course -1 | BENGALI hd

Language-1 | ENGLISH v Core Course -2 | HINDI N

Ability Enhancement
Adility Enhancement "oy TRONMENTAL STUDIES v

Compuisory Course

Upload Documents

“Please upload the Registration Certificate here.
*Please upload the Declaration Photocopy here

*Please upload College admission challan/Confirmation certificate/document/details from colleges here

Step-19. College need to select Re-admission date, session, chalan number, core subject
details, accordingly.

Step-20. And need to upload BU old registration certificate scan copy,
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Step-21. Student declaration (Student willing to re-enroll from present college and request to
block all previous enrollment and examination details if any available in previous
year) scan copy

Step-22. New enrollment chalan scan copy needs to upload.

@ Webte | @ Webtc | @ Burdv | @ Burdv | @ Burdy | @ Burdv | @ Burdv | @ Burdv | @ Burdv | @ Burdy | @ Burdv | @ Burdy | @ Burdv | @ Burd
< c

(") Webtop Login

& qgahf-g01.tcsion.com/SMBPortal/home

() devhi () QAHF @ Corix @ Ultimatix @ Corex new

The University of Burdwan. Privacy Notice Cookie Policy e [C]
£ oS (2] ¢

tosioN | EF Help | Live Chat \V}
Spotlight

<]
Core Course -1 | BENGALI Email

Core Subject NA

Language-1 | ENGLISH v Core Course -2 | HINDI v -

e | ENVIRONMENTAL STUDIES v Chat

A4
iON Alerts

Upload Documents

*Please upload the Registration Certificate here
*Please upload the Declaration Photocopy here.

*Please upload College admission from colleges here

Declaration

1 solemnly declare that if any of the statement in this application is found to be not true / incomplete / misieading or i it appears that, in the opinion of
the University, that | have in any way contravened the provisions of the University Ordinances, Rules & Regulations relating to the aforesaid
examination, my admission will be liable to be cancelled by the University

() I Agree

Preview Application | | Back | | Submit

Version 14.04.01

Copyright © 2022 Tata Consultancy Services | Terms of Use | Privacy Policy | Version 14.04.01 TATA CONSULTANCY SERVICES

W < EE > o

Step-23. Then need to check | agree check box,

Step-24. Before submitting the re-enrollment form college need to select preview application
button

Step-25.  After that college need to select submit button

Step-26.  After submitting the form below mention page will be display. College need to verify
all details and select allotted category to approved student data.
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*Admitted under

Unreserved g
Allocated Category
‘ Check Availability ‘
SC ST Unreserved OBC-A 0BC-B
Total 314 86 785 143 100
Remaining 182 71 355 99 58

*Remarks :

College Approved College Rejected College Ask For Correction

Student Registration Details

Application Sequence Number: 1

Application Status: Submitted

(& |

Step-27.

Step-28.

After approve button select by colleges then student application status will be
updated as College approved as per below picture. Seat will be decrease from
college seat intake capacity list.

Without college approved re-enroll student data will not to be considered as valid
data. And university will be approved and validate only college approved re-
enroliment data.

*Admitted under

Unresenved v
Allocated Category
Check Availability
SC ST Unreserved OBC-A OBC-B
Total 314 86 785 143 100
Remaining 182 71 355 99 58

*Remarks : approved

College Approved College Rejected College Ask For Correction

Student Registration Details

Application Sequence Number: 1

™

Application Status: College Approved

(I——

Step-29.
Step-30.

College can approve students’ data from search option also.
After college approved student data university will be validate and approved from
their end.

THANK YOU
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A. Introduction

Burdwan University Registration cum enrollment form will be submitted by
students. Once the Application form is successfully submitted, students will receive a
SMS and e-mail with their respective User ID and Password to login into the student’s
portal and can be verify their application form status. Please fill-up the form carefully
with the correct details. After filled-up and submit the form respective Colleges will
be approved the same with the provided student’s information and can be send
back for further modification (if required by the college) and student should have to
response on the same for smooth registration process.

B. Steps to online application Registration cum Enrolilment Form

Step-1.  Open the website of The University of Burdwan. Please clear cache file of
browser (Step of clear cache “Ctrl+Shift+Del”) before fill-up the form.

Step-2.  Click on U.G. Student’s Registration Application Form link
(https://www.digialm.com:443//EForms/configuredHtml/1254/86290/Registration.html

Step-3.  Student needs to be filled up the valid email id and phone number. Student
will receive a notification(s) with his/her user credential through e-mail in the
provided number and email address.

Step-4. Need to check at check box and select correct captcha code also.

Step-5.  Click on "Register” button.

Registration Form

+  Kindly use Internat Explorar{version 10 o 11) or Mozills Firefox(48 to 54) ar Google Chroma(50 to 60) to fill in the Application Form.
Use the cursor to move between fields insktead of usimg the tab key.
Fill in the details and didk on Next to proceed.,
Ficlds marked with * are mandatory.

* Please clear cache before fill-up the Form. Steps to diear cache-- = [Cirl+ Shift+Delete )

Mote :

Registration

Student Profile

*Email ID =Confirm Email I
*Mokbdle Number *Confirm Mabile Number

Declaration

I solemnly declars that I have passed Higher sscondary or sguivalent examination {10+Z2) and if sy of the staksment: in this application is found to be
not brue | incomplete f misleading or if it appears that. in the opinion of the University, that I have in any way contravened the provisions of the
University Ordinances, Fules & Regulations, my admission will be liable te be cancelled by the University,

Register |
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https://www.digialm.com/EForms/configuredHtml/1254/86290/Registration.html
https://www.digialm.com/EForms/configuredHtml/1254/86290/Registration.html

Figure 1: Registration first page

The University of Burdwan Trmsg tess f imencipation

Student Registration Details

Appheation Statuz: Registered
Mobde tumber:

Figure 2: Registration second page

Step-6.  Student need click on “Click to Proceed” button

+ Kindly use Internet Explarer{version 10 to 11) or Mozilla Firefox{48 to 54) or Google Chrome(50 to 60) to fill in the Application Form.
Use the cursor to move between fields instead of using the tab key,

Fill in the details and click on Hext to procaad.
Fields marked with * are mandatory.
+ Please dear cache before fill-up the Form. Steps to clear cache—>{Ctrl+Shift+ Deleta)
Check Eligibility Status Basic Details Academic Details Enrclment

College Details

*Colege Mame | ---Select-— L

*Catagary [ ---Salect-— v]

Version 14.04.01

Step-7. Candidate needs to select correct college name and category name. Then
click on “Proceed” button.
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THE UNIV
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USER MA
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UAL FOR STUDENTS REGISTRATION CUM ENROLLMENT

+ Kindly use Internet Explorer(version 10 to 11) or Mozilla Firefox(48 to 54) or Google Chrome(50 to 60) to fill in the Application Form,
Use the cursor to move between fields instead of using the tab key.
Fill in the details and dick on Next to proceed.
Fields marked with * are mandatory,

» Please dear cache before fill-up the Form. Steps to clear cache-->(Ctrl+Shift+Delete)

@ Check Eligibility Status @ Basic Details @Academic Detasils @ Enrolment

College Details
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Figure 3 - College details

Step-7.  Students need to select the correct college name and category name. Then

click on “Proceed" bufton.

Kindly re-verify the college details you have selected, as this will be very important information and might not be changed in the future,
Kindly upload all necessary d ts under Enrolment tab. Photograph must be in jpeg/jpg format and size should be within 20kb to
30kb. Signature must be in jpeg/jpg format and size within 20kb. Admit card and Marksheet for both Madhyamik/Secondary and
Higher Secondary must be in jpg/jpeg or pdf format and size within 1MB. College admission challan/confirmation certificate must also
be uploaded in jpg/jpeg or pdf format within 1MB. All other relevant documents like Caste category certificate, EWS certificate, etc.,
must be uploaded in jpg/jpeg or pdf format within 1MB.

« Please clear cache before fill-up the Form. Steps to clear cache-->(Ctrl+Shift +Delete)

0 Check Eligibility Status @ Basic Details 6 Academic Details Q Enrolment

College Details

*College Name v College Id e

*Category | Unreserved v

Check Eligibility Status

*Dagree m

--Select--
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Professional Courses (5-Year VB.A.LL.B/B.P.Ed./DVA)

Next

Figure 4 - Degree selection

Step-8.  Students need tfo select the correct Degree (UG or PC).
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Step-9.
Students need to select the correct NEP program, course and major subject, which they

have already admitted. Only 4-Year Honours students need to provide the obtained
marks and the full marks for eligibility verification.

Step-10. Click on the “Next” button to fill-up basic details.

Student Profile
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Figure 2: Registration page 1

Step-11. Students need to select correct name, date of birth, gender, Marital status, differently able
status, religion, ABC (Academic bank of Credits) ID, Father and mother name, Student
unique number, community, EWS status (if caste category is “Unreserved”) in student

profile.
Step-12. Then need to select the correct address details and click on the next button.
Step-13. Students must be fill-up all the fields marked with “*” red asterisk mark. Then select

“Next” button. The flowing pages will be displayed as qualification details tab.
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Check Eligibility Status Basic Details Academic Details Enrolment
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Step-14. Students(s) are required to provide correct Matriculation (10 level) details such as name

of examination, name of the board, country, state, year of passing, roll no., total marks
obtained out of full marks, registration number along with registration year.

Step-15. For higher secondary (12t level) details, students are required to fill name of examination,
board name, country, state, year of passing, class/division, roll number, registration
number along with registration year. Total marks obtained & out of total marks need also
be filled if students are admitted under 3-year NEP program.

Step-16. For the next section students need to fill out marks obtained and full marks for each
subject according to their higher secondary marksheet. If the subject
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Note : « candidates shall have to pass Theory and practical/Oral/ Project separately.
Marks of Theory and Practical/ Oral/Project (as avadlable in the marksheet/grade card) will be captured separately.
First Language
Marks Obtainea (T Y Ful Marks (Theary)
Ma ptained (Practicalf Oral Froject Full Marks (FraccalOnal/Project)
_____ v} % Prach (b
Total Marks (Thaory
Marks Obtaines (T Y Ful Marks (Theary)
Ma c2lf Oralf Project Full Marks (P =3
Theory Marks % achiczl Ma
Total Marks (Thaory cical
Electie Subject
Marxs Obtaines (T Y Ful Marks (Theary)
Ma Dotained (Practicalf Oral)' Project Full Marks (Frroncl Ol /Progect)
Theory Marks % t 1a
Total Marks (Thaory
El Subject 2
Marxs Obtaines (T Y Ful Marks (Theary)
Ma 2l Oralf Project Full Marks (P =
Theory Marks t 12
Total Marks (Thaory acical)
Electie Subject

Figure 4: Stage 1 registration completion

Step-17. Please select “Next” button to fill-up the enroliment details and upload
documents.
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Figure 5: Eligibility verification

Step-18. Candidates need to select admission date, academic session and admission chalan no
need to select Core subject correctly from drop down list.

LCs iON

. Then
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Step-19. Then need to select Minor subject correctly from drop down list.

“

) check Eligibility Status (7)) Basic Detalls (51 Academic Details (121} Enrolment

*Enrolment Info

*Subjects
* Major Subject = * Minor Subject = o
Group Subject
4
- . *Ability Enhancement | ANTHROPOLOGY
L e Course | BOTANY
CHEMISTRY
R *VAC (Value Added | ELECTRONICS
Skl Enhancement Course = Course) | ENVIRONMENTAL SCIENCE
PHYSICS
ZOOLOGY

Upload Photo, Signature and Testimonials

Figure 11 - Multidisciplinary group and subject selection

Step-20. After selecting minor subjects, Multi/Interdisciplinary Subject group will open.
Except the subject group selected for major and minor subjects, all other subject groups will
to be available to choose subject from, pertaining to their availability in the college in which
student(s) have taken admission inn.

Step-21.
Student(s) need to select Swayam option if credits are to be transferred from other UGC
recognized platform (Kindly provide subject code and name of the course if selected “Yes”).
Ability Enhancement course and VAC (Value Added course) need to be selected by the
student(s) as per their options.
Step-22. After that candidate(s) need to upload photo, signature, 10" and 12™ admit card,
marksheets. Admission chalan copy and caste certificate (if applicable)

T

30 mm

* Photograph : | Choose File | No file chosen 45mm

Figure 12: Photo
upload part
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THE UNIVERSITY OF BURDWAN

USER MANUAL FOR STUDENTS REGISTRATION CUM ENROLLMENT

Document / Image Upload

Photograph Signature

Ban

* Signature : ‘ Choose File | No file chosen m

i
1N
Please uplead your signature :max 20KB{Only JPEG and JPG formats
@ 2-Student Registration x  + o o >
* (o @ gqahf.digialm.com/EForms/editApplication.do®nogo

& photo.png

Figure 14 - Relevant documents upload part
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Registration Fees Payable

Registration Fee 120
Examination Enrollment Fees (Sem 1/ part I) -
Sport Fee -_

Total Amount

Declaration

| &y way onkra

Version 14.04.61

Fany af the Satement in tis appication is found o be

Step-24. Student must select “OK” button to submit registration data. After successfully submit the NEP

registration cum enrollment form students can’t edit the form later.

Step-25. The following page will be displayed post successfully submission of the registration cum

enrollment form. User can print the following page for future references.

@ 2-Student Registration X +

had v’
Learning Leads To Emancipation

er: 2021104176216

s Submitted

x: BURDWAN RAJ COLLEGE
e 104
RAJU ROY

Of Bith: 04/Sep/2003

Motk Number: 8899776655
e Nusvber: 8899776655

sity: Indian

Personal Details

[§ photopng A W Signature for testi..png A

& c & qgahf.digialm.com/EForms/loginAction.do?subAction=DisplayProfile&formld=3253&eicuListing =false&encValues=ipK6NGBk60RFYn70sYL1d40qLyw%%2BQOUWIDK.

Show all X

A~ @ ) 10:47PM

9/22/2021

Figure 11: Preview page

1. Student’s portal

LCs iON
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Step-1. Student(s) can login in-to the following portal for further tracking.
URL will be found in the University website.
(https://Iwww.digialm.com:443//[EForms/configuredHtml/1254/86290/login.html)

Step-2. The login page will be displayed as per the following image. User can login into the same
by using the credential which are provided by the SMS and email.

Fw = ﬂ

@ Webtop Login X | @ Webtop Login X ‘ @ 2-Student Registration X @ Candidate Login x 4+ Q

& c @ gahf.digialm.com/EForms/configuredHtml/1254/3253/login.html QA * B » 2

The University of Burdwan  Tamagtes t emsaciatio

Applicant”s Login

*User Id
#Password
Change Password

Version 13.01.01

tdas18226@gmail.com

Show all X

|

Canceled

Figure 14: Student’s Login Page

Step 3:- Below page will be displayed post successfully login of the student(s).

@ 2-Student Registration X @ 2-StudentRegistr

<« C @ qahfdigialm.com/EForms/loginAction

= Print Form | fm Logout
The University of Burdwan g teacs 72 emancigation

Student Registration Form

Student Registration Details

Application Sequence Number: 2021104176216
Application Status: Submitted
College Name: BURDWAN RAJ COLLEGE

College Code: 104

e RAJUROY
Date Of Birth: 04/Sep/2003
Gender: Male 2 sl
Is Differently Abled?: No
Caste Category: OBC-B
Email ID: a@gmail.com
Confirm Email ID: a@gmail.com
Mobile Number: 8899776655

Confirm Mobile Number: 8899776655 -

/& photo.png A | signature for testi..png A Show all x

10:54 PM
9/22/2021

A b= Q)

B

Figure 15: Student’s Portal
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https://www.digialm.com/EForms/configuredHtml/1254/86290/login.html
https://www.digialm.com/EForms/configuredHtml/1254/86290/login.html
https://www.digialm.com/EForms/configuredHtml/1254/86290/login.html
https://www.digialm.com/EForms/configuredHtml/1254/86290/login.html

Step-1.  Purpose of the student’s login portal as follows:
a. Student can view his/her submitted registration form.
b. Take a printout for future references (if needed).
Cc. Response to the queries from the respective colleges.
d

. Student will be required to connect with the colleges if any
discrepancies found the submitted data.

e. Tracking the status of the application.

f. If college change status as “ask for correction” then one edit option
will be available upper right side of login form.

Step-2.  If the Student forgets/wants to change his/her password, then follow the
below steps:

a. Click on the Forgot Password option.
b. Provide the correct user ID and captcha provided in the page.

c. New password will be triggered to the student’s provided mobile
number or email address.

The UnIVBI‘SIty Of Burdwan Eamﬁads o Emancipation

LOGIN

Applicant’s Login

#User Id

#*Password
Login
Forgot Password?

*Plaase entar your Application Id

| Get Password |

Version 13.01.01

Figure 16: Change password screen

END OF THE DOCUMENT
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