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Introduction 
 
 

In order to enable colleges of The University of Burdwan to register the students online, iON 
eForms solution has provided the required online tools. This manual has been written to help you 
understand and use the registration form webpage of The University of Burdwan. 

Steps for Online Registration Process 

 

The online students’ registration process is consisting of the following steps: 
 

STEP- I   : Open the website of The University of Burdwan ( http://www.buruniv.ac.in/ ) 

STEP- II  : Click on the BA/ BCom/ BSc Student Registration Link 

STEP- III : The login form will be displayed. Input your college login id and password 

shared by the university and click on Login. 

 

Login Page 
 

STEP- IV : The application home page will be displayed. Click on the eForms button  
on the top of the home page highlighted below. 

    

 
eForms link on Home Page 

 

http://www.buruniv.ac.in/
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If the e-Forms  icon is not visible after login then you need to click on  button 

on bottom left corner of the home page as shown below and then the e-Forms application will 

be available.  

In order to make the EForms application displayed on the top panel always, right click the 

EForms application and then click on Add to Quick Launcher option. 

Access eForms Application 

 STEP- V : Click on ñ2-Student Registrationò to initiate the student registration process. 
 

 
Student Registration Form 
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The student registration form options will be displayed.  
 

 
STEP- VI : Click on Create  button to enter the students data.  
 
 

Application/Registration form will be displayed  as following:  
 

 
Application form page of registration website 

 
 

There are three sections on the Application Form:  
1) Basic Details  
2) Qualifications  
3) Enrolment 

 

Start filling details as described in images and tables below. Click Next to Move to the Next 
Section. 
 
At the end of section 3 - Enrolment, click on the radio button beside “I Agree” to digitally sign 
on the information provided. Then, click Submit. 
 

 
NOTE: This symbol * indicating the fields are mandatory. Hence, they must be filled. 
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Student Registration Details 
 

Basic Details Section 

Basic Details Section ς Student Profile 

Basic Details Section – Student Profile 

 
 

Sr. 

No 

 

Label Type 

 

Action to be performed 

 
1 

 

Student Name*  

 

Enter the Studentôs Name as specified in M.P. or equivalent 

examinationôs certificate 

 2 

 

Course*  

 

Select the Course from list 

 3 

 

Stream/Subject* 

 

Select the Stream/Subject from list 

 4 

 

Date of Birth*  

 

Choose Date of Birth in DD/MM/YYYY format. This date of birth 

should be from Admit Card or Pass Certificate of M.P./Equivalent 

Examination. 

 5 

 

Gender*  

 

Select Gender from list 

 6 

 

Marital Status*  

 

Select the Marital Status from list 

 7 

 

Differently Abled*  

 

Click Yes or No depending on whether student is  disabled/handicapped 

 8 

 

Religion*  

 

Select Religion from list. If not mentioned, select Other 

 9 

 

Caste*  

 

Select Caste from list 
10 

 

Motherôs Name*  

 

Enter the Name of Studentôs Mother 

 11 

 

Fatherôs Name*  

 

Enter the Name of Studentôs Father 

 12 

 

Minority Community*  

 

Click Yes or No depending on whether the student belongs to a Minority 

Community 

 13 

 

Husbandôs Name 

 

If Applicable, Enter Name of Studentôs Husband (Non-Mandatory) 
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Scroll Down to fill Address for Correspondence 

Basic Details Section ς Address for Correspondence 

Basic Details Section – Address for Correspondence 

 
 

Sr. 

No 

 

Label Type 

 

Action to be performed 

 
1 

 

Building/Avenue*  

 

Enter the first address line ï building name/number and 

street/lane/avenue 

 2 

 

Locality/Village*  

 

Enter the locality or village name 

 3 

 

PO*  

 

Enter the areaôs Post Office 

 4 

 

Country*  

 

Select Country from the list 

 5 

 

State*  

 

Enter the Name of State 

 6 

 

District*  

 

Enter the Name of District 

 7 

 

City*  

 

Enter the Name of City 

 8 

 

Pin Code*  

 

Enter the Pin Code 

 9 

 

Email ID*  

 

Enter the Email ID 
10 

 

Mobile Number*  

 

Enter the mobile number 

 11 

 

Phone No.* 

 

Enter the landline phone number. STD Code in first box and Phone 

number in second box 

  
 
 

Fill the details on the Basic Details section page and click on Next Button to go to 

Qualifications section 
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Qualifications Section 

Qualifications Section ς Matriculation (10th) Details 
 

Qualifications Section – Matriculation (10th) Details 

 
 

Sr. 

No 

 

Label Type 

 

Action to be performed 

 
1 

 

Name of Examination*  

 

Enter the Name of Examination of 10th as per the matriculation 

certificate 

2 

 

Name of 

Board/Council/University*  

 

Select the Board/Council/University  

3 

 

Country where 

Board/Council/University 

situated* 

 

Select the country where Board/Council/University is situated from the 

list 

 
4 

 

State where 

Board/Council/University 

situated* 

 

Select the country where Board/Council/University is situated (List will 

appear only if country where Board/Council/University situated is 

selected) 

 5 

 

Year of Passing*  

 

Select the Year of Passing 10th from the list 

 6 

 

Class/Division*  

 

Enter the Class/Division with which candidate had passed 

 7 

 

Marks %*  

 

Enter the percentage of marks secured 

 8 

 

Subject Combinations*  

 

Enter the Subject Combination chosen for the exam 

 9 

 

Registration No*  

 

Enter the exam registration number 
10 

 

Registration Year*  

 

Enter the year of exam registration 

 11 

 

Roll no*  

 

Enter the exam roll number 

  

 

 

 

 

 

 



The University of Burdwan – User Manual for the registration of the students by the colleges 

Page 9 of 14 
 

Scroll down to fill Higher Secondary (12th ) Details 

Qualifications Section ς Higher Secondary (12th) Details 

Qualifications Section – Higher Secondary (12th) Details 

 
 

Sr. 

No 

 

Label Type 

 

Action to be performed 

 
1 

 

Name of Examination*  

 

Enter the Name of Examination of 12th as per the certificate 

2 

 

Name of 

Board/Council/University*  

 

Select the Board/Council/University  

3 

 

Country where 

Board/Council/University 

situated* 

 

Select the country where Board/Council/University is situated from the 

list 

 
4 

 

State where 

Board/Council/University 

situated* 

 

Select the country where Board/Council/University is situated (List will 

appear only if country where Board/Council/University situated is 

selected) 

 5 

 

Year of Passing*  

 

Select the Year of Passing 12th from the list 

 6 

 

Class/Division*  

 

Enter the Class/Division with which candidate had passed 

 7 

 

Marks %*  

 

Enter the percentage of marks secured 

 8 

 

Subject Combinations*  

 

Enter the Subject Combination chosen for the exam 

 9 

 

Registration No*  

 

Enter the exam registration number 
10 

 

Registration Year*  

 

Enter the year of exam registration 

 11 

 

Roll no*  

 

Enter the exam roll number 

  
 
Fill the details on the Qualifications section page and click on Next Button to go to 

Enrolment section 
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Enrolment Section 

Enrolment Info and Subjects 

 
Enrolment Info and Subjects 

 

Sr. 
No 

 

Label Type 

 

Action to be performed 

 
1 

 

Admission Date*  

 

Enter the Admission Date of the Student 

2 

 

Session*  

 

Select the Session  

3 

 

Honours*  

 

Honours will appear if applicable 

4 

 

Mother Language*  

 

Select the Mother Language/Mother Tongue of the Student 

 5 

 

Compulsory English*  

 

Select from list 
6 

 

General (1st Subj.)*  

 

Select from list 

7 

 

General (2nd Subj.)*  

 

Select from list 

8 

 

General (3rd Subj.)*  

 

Select from list 

 

Scroll down to upload photo and signature 

Upload Photo and Signature 
 

 
Upload Photo and Signature 

 
Click here 
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1) Click on ‘here’ as shown. The following screen appears. 

 
a) Create or scan a photograph of dimensions 30 mm width and 45 mm height as 

shown 
b) Ensure that the photograph does not exceed 30KB in size 
c) Click Choose File, select the scanned photograph file and then click Upload 

 
 
 

2) Click Signature tab beside Photograph as shown below 

 
a) Scan your signature of the dimension 80 mm width X 3.5 cm height as shown 
b) Ensure that the scanned image does not exceed 20KB in size 
c) Click Choose File, select the scanned signature file and then click Upload 

 

Declaration 
1) Read the declaration and click on the radio button beside ‘I Agree’ 
2) Click Submit button. 
 
 

Acknowledgement:  
Once the student registration form is submitted successfully, an acknowledgement number 
for the student registration will be generated, please note this number corresponding to 
the student name for future reference by the college. 

  

Signature tab 
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Search and Edit registered candidates 
 

The candidates who have been registered for the examination can be searched and their 

information can be edited. The following steps will be followed: 

1. The steps I to V are to be followed as mentioned in the Steps for Online Registration 

Process section to open the Students Registration Form. 

2. Select “Search” from the options available: 

 

3. The “Search” criterion can be entered and any candidate or candidates can be 

searched: 

 

 

The candidate records will appear. For each candidate following operations can be 

performed and the concerned buttons are highlighted on the following image: 

a) View – View the Candidates Registration details 

b) Edit – Edit the candidate’s application 

c) Check logs – The logs of update of the candidate record can be checked. 

d) Delete – The candidate application can be deleted. 
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Bulk Download of candidate data (for advanced users only) 
 

The candidates who have been registered for the examination can be searched and their 

information can be edited. The following steps to be followed: 

1. The steps I to V are to be followed as mentioned in the Steps for Online Registration 

Process section to open the Students Registration Form. 

2. Select “Download” from the options available: 

 

3. There will two options available: 

a) Download Application – To download all the data of the applied candidates in excel. 

b) Download template – To download the template in which data can be can be added 

and uploaded. There will be no candidate data downloaded in this option. This will 

give all the mandatory columns that need to be present in the excel file to be 

uploaded. 

 

Below the two options the candidate information that is to be downloaded can be selected. 

For example, if we want to download the date of birth and candidate name of the 

candidates. 

4. Click “Download” to download the template or the data as required. 

 

 

Once the candidate data or the template is downloaded and necessary data updates are 

completed, it can be uploaded using the upload option as explained in the following Bulk 

Upload of Candidate Data section. 
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Bulk Update of candidate data (for advanced users only) 
 

The following steps to be followed: 

1. The steps I to V are to be followed as mentioned in the Steps for Online Registration 

Process section to open the Students Registration Form. 

2. Select “Upload” from the options available: 

 

3. There will two tabs available 

a) Upload Excel file – For uploading single excel file having multiple candidates records. 

b) Bulk Upload (Not recommended for colleges) – Multiple uploading multiple excel files 

having multiple candidates’ records. 

 

4. Browse the file and “Upload” 

Caution: Please consult the University Online Registration Helpdesk team before 

doing bulk upload. 

It is not recommended to use the bulk upload option if it is not absolutely required. 

Please fill the excel template correctly with students data to avoid any error in the 

data submitted. 

Do not upload the same data file more than once else it will create duplicate records. 

Note: The mandatory columns that are part of “Download Template” (under bulk download 

of data) have to be uploaded in the excel file. 

--------------------------------------------END OF THE USER MANUAL --------------------------------------------------- 


